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1 General Provisions
1.1  The Regulation «On the Procedure for Checking Written Works for Borrowings at Sarsen Amanzholov East Kazakhstan University» (hereinafter – the Position) was developed in order to establish the procedure for using the Anti-Plagiarism system to check written educational papers (hereinafter – written works) for students of the Non–Profit Joint–Stock Company Sarsen Amanzholov East Kazakhstan University (hereinafter – the Society).
1.2 Academic integrity occupies a central place in the Society's value system, as it is one of the prerequisites for achieving academic freedom, as well as realizing the university's mission.

1.3  In accordance with the principles of academic integrity, the written works of the Society's students must be checked for plagiarism.

1.4 Written works include written homework, research papers, essays, as well as term papers, theses (projects), master's theses (projects), doctoral theses (projects), as well as monographs, scientific articles, textbooks, educational and methodological publications, textbooks, etc.

1.5  The Anti-plagiarism system is designed to verify the originality of students' written works. The work is checked using the database of texts collected on the Internet, as well as the Company's own database.
1.6  The introduction of the Anti-Plagiarism system encourages students to work independently, develops writing skills, helps them learn how to work effectively with sources, and makes it necessary for them to be creative.

1.7  All term papers, as well as theses (projects), master's theses (projects), doctoral theses (projects), performed by students of the Society, are subject to mandatory verification in the Anti-Plagiarism system. The collection of written homework, essays, and essays for verification in the Anti-Plagiarism system is at the discretion of the teacher who reads the relevant academic discipline.
1.8  Checking written papers in the Anti-Plagiarism system allows:
1.8.1 Optimize the process of checking students' written papers, make it better, more convenient, faster and more technologically advanced;
1.8.2 Reduce the labor costs of teachers, save them from the routine search for matches or borrowings;
1.8.3 To monitor the situation with plagiarism in students' works;

1.8.4 To increase the competitiveness of Society through the graduation of specialists who have their own judgments and are able to independently formulate and express these judgments.
1.9 The final assessment of written works performed by students is carried out taking into account the results provided by the Anti-Plagiarism system.

1.10 The system administrator, who coordinates the verification of students' written papers, is the Center for Information Technology and Digitalization (hereinafter – CIT) Societies.
1.11 The head of the Cytois provides:
1.11.1 Proper technical equipment of the Anti-Plagiarism system;
1.11.2 Uninterrupted operation of the automated text verification system for the presence of borrowings to the Anti-Plagiarism system during the verification of students' written works;
1.11.3 Creating your own collection of sources in the automated text verification system in the Anti-Plagiarism system installed in the Company, using electronic versions of written works that have been verified in the system.
1.12 The activities on the use of the Anti-Plagiarism system in the educational process of the Society are coordinated by the Department for the Organization of Educational and Methodological work (hereinafter – OUMR) and the Department of Postgraduate Education (hereinafter – OPO) of the Department of Academic Policy and Management of Educational Programs (hereinafter – DAPIUP).
2 Regulatory References
2.1.1 This Regulation has been developed taking into account the requirements of the following regulatory documents:

2.1.2  Order of the Minister of Education and Science of the Republic of Kazakhstan dated April 20, 2011 No. 152 «On approval of the Rules for organizing the educational process on credit technology of education»;

2.1.3 Order of the Minister of Education and Science of the Republic of Kazakhstan dated August 31, 2022 No. 385 «On approval of Standard Rules for the activities of educational organizations of relevant types»;

2.1.4 N VKU 029-21 «On the procedure for organizing and conducting ongoing monitoring of academic performance, intermediate and final attestation of students at the Sarsen Amanzholov Higher School of Economics»;

2.1.5 PR VKU 008-20 «Rules of academic integrity».

2.1.6 Academic Policy of S.Amanzholov VSU (re-approved at the meeting of the Academic Council of S.Amanzholov VSU on April 29, 2024, Protocol No. 11).
3 Designations and Abbreviations
	RK
	Republic of Kazakhstan

	MSaHE RK
	Ministry of Science and Higher Education of the
        Republic of Kazakhstan;                         

	Society
	Sarsen Amanzholov East Kazakhstan University;

	DAPaEPM
	Department of academic policy and educational 
        program management;

	CIaTSD
	Center of information and technical support and 
        digitalization;

	DSICA

	        Department of Strategy, International

Cooperation and Accreditation;

	DDSaC
	        Department of Documentation Support and  

        control;

	DPE
	Department of Postgraduate Education;

	OPaLS
	Office of Personnel and Legal Support;

	HSD
	Head of the structural division;

	OHaPE
	Organizations of higher and postgraduate

education;

	ООУМР
	Department for the organization of educational and
        methodical work;    

	P
	Position;

	TTS
	The teaching staff.


4 Terms and definitions 
	Service
	An online tool for working with text documents with a user interface on a website.

	Anti-plagiarism
	A system for checking texts for originality. It is designed to identify borrowings from other sources, determine the level of uniqueness of the text, as well as verify the correctness of citations and references.

	Borrowing
	A fragment of the text of the document being checked that matches or almost matches a fragment of the source text and is not formatted in accordance with the citation rules, without providing complete bibliographic information about the source.

	Quoting
	A fragment of the text of the document being checked that matches or almost matches a fragment of the text of the source and is designed in accordance with the rules of citation, with complete bibliographic information about the source.
Citation also includes common expressions, a bibliographic list, and text fragments found in sources from collections of regulatory documentation.

	The percentage 
    of originality
	The proportion of text fragments of the document being checked that were not found in any of the sources that were being checked, relative to the total volume of the document in characters.

	Report
	The result of checking the text for borrowings:
A short report is a percentage of originality, a list of sources of borrowing.
The full report is a percentage of originality, a list of borrowing sources, and the uploaded text of the document, marked up with the found borrowing blocks.


5 Users of the Anti-plagiarism system
5.1 The following user roles are provided in the Anti-Plagiarism system:
· The administrator is the user of the system responsible for managing the user account in the Anti–Plagiarism system, the private collection of the company and the organizational structure of the company (optional), as well as verifying text documents.

· An expert is a user of the system who verifies text documents.

· A teacher is a user of the system who conducts teaching activities and checks student papers in the system..
· A student is a user of the system who uploads his work for evaluation by the teacher.

· Supervisor is a system user who has access to view all the actions of all users of the purchased system.
6 The procedure for using the Anti-Plagiarism system to check students' written papers
6.1 The verification of written papers is provided by the software engineer of the department for the organization of educational and methodological work.
6.2 In accordance with the «Academic Policy», the Position of Anti-Plagiarism can be positively assessed by a work whose percentage of originality corresponds to the norm established by the Society.

6.3 Standards of originality, depending on the type of written work of students, are discussed annually at a meeting of the Academic Council and approved by its chairman no later than a week before the start of the academic year.
6.4 Within the time limits set for the submission of written papers, the student submits the file with the written work to the administrator responsible for the Anti-Plagiarism system.
6.5. Students and teaching staff submit written papers in electronic form in doc, docx, pdf format for verification. The file must contain the student's name and the title of the written paper. (example: Aitzhanov S.K._The development of laboratory work on robotics).
6.6 As a result of the Anti-Plagiarism check, a report is generated in which the fragments of the document being checked, which are recognized as borrowed, are highlighted in color. Each selected fragment is provided with an Internet link to the source.
6.7 Based on the results of checking the written work, the system generates a certificate with information about borrowings, citations, originality, and self-citation. The certificate is recorded in the Anti-Plagiarism register and issued to the supervisor/student and the author of the written papers.  The fact of issuing a certificate is recorded in the journal Accounting for appeals to the Anti-Plagiarism system.
6.8 The verification of the written work and the formation of a certificate are carried out within one to two working days from the date of delivery of the written work. For the Company's students, only the certificate that is generated based on the results of an audit in the Company's Anti-Plagiarism system and registered in the «Journal of Written Works» is valid. The certificate is attached to the thesis (project), master's degree/doctoral dissertation (project). Other types of references regarding the originality of the written work are not considered.

6.9 The examination of the thesis (project), master's thesis is carried out in the Anti-Plagiarism system after passing the pre-defense in compliance with the requirements of the written work.
6.10 The verification of written works for the third time is carried out on a paid basis according to the approved estimate. If the verification of the written work (project) in the Anti-Plagiarism system has not passed 3 times, then the student is not allowed to defend the project.
6.11 After the document is accepted (evaluated), if the document is positively evaluated, then it enters the internal repository of the Company's sources. If the document was rejected, then the function of re-uploading the document from this student in this academic course to this teacher becomes available. The collection of written works for uploading to the Anti-Plagiarism system is carried out in order to fill the system database.

6.12 In case of disagreement with the decision not to be allowed to defend the work, the student has the right to appeal to the Chairman of the Board, the rector. In accordance with this, an analysis of his work is carried out within 3 calendar days with subsequent actions: the work is sent for revision, after which the anti-plagiarism procedure is repeated. Further work is allowed to be protected.
6.13 The student is required to submit a written paper for verification in the Anti-Plagiarism system no later than 7 working days before the defense.
6.14 A work is considered to have been tested with a positive result if it meets the approved standards of originality.
7  Changes
7.1 Amendments and additions to the Regulations are carried out only with the permission of the CERTIFICATES and are documented under his signature in the form of a notice of change. The change notification sheet is drawn up in accordance with the established form and transmitted to all structural divisions where this Provision is located. Amendments and additions to the original and the registered working copies are made in accordance with the requirements of DP VKU 001-20. The release of a notice of changes to the deposited Provision is carried out only by the development department. Changes to the Regulation are made by the RSP with a mandatory mark in the registration sheet for changes and additions.

7.2 The Russian Union of Industrialists and Entrepreneurs, the head of the ODOiC and OSMSiA, is responsible for making changes and additions to the original and the registered working copies.

7.3 The Regulation is reviewed by the RSP at least once every three years, with the mandatory inclusion of an entry on the audit frequency sheet.

7.4 The basis for making changes and additions to the Regulation may be:
· newly introduced amendments and additions to regulatory legal acts having the force of law;

· orders of the Chairman of the Board–Rector;

· Reallocation of responsibilities between structural divisions;

· the official note of the RSP indicating the reason for the changes with the permission of the PRSVOK.

7.5 If the name of the position or division is changed, the Position must be replaced.
7.6 In case of replacement, all copies of the Regulation that have become invalid at the university must be withdrawn and replaced with new ones.
7.7 The responsibility for replacing and removing outdated Regulations is borne by the RSP, the head of the ODOiC and the Osmi.
7.8 The expired Provision is marked with the inscription "Canceled" indicating the grounds for cancellation, date, signature of the person who made the inscription «Cancele» and placed in the archive. Archived documents are not used for work.
8 Coordination, Storage, and Distribution
8.1 The Regulation is coordinated in accordance with the requirements of the regulatory legal acts of the Republic of Kazakhstan by the RSP.
8.2 The regulation is developed by the RSP.
The position is consistent with:

· PRSVOK;

· member of the Board-Vice Rector for Academic Affairs;

· member of the Board-Vice Rector for Economic Affairs and Digitalization;

· head of the Planning and Economic Department;

· head of the Documentation Support and Control Department;

· head of the Human Resources and Legal Support Department;

· head of the Strategy, International Cooperation and Accreditation Department;
· chairman of the trade union committee of teachers and staff;

· teachers and staff head of the anti-corruption compliance service-compliance officer;

· legal adviser.

8.3 The Regulation is approved by the Chairman of the Board–Rector and is valid until its cancellation.
8.4 The original of the Regulation is kept in the ODOiC, and the head of the ODOiC is responsible for its storage.
8.5 The RSP is responsible for individual familiarization with the content of the Regulation of all employees of the structural unit under the signature in the original Regulation's familiarization sheet when hiring a new employee at the university by informing them about the mandatory familiarization with the content of this Regulation.
8.6 The mailing of the registered working copies of the Regulation is carried out by ODOiK.
8.7 The RSP is responsible for storing the registered working copy of the Position in the department.
INTRODUCTION SHEET
	№
	Full name.
	Post
	Date
	Signature

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	


REGISTRATION SHEET FOR CHANGES AND ADDITIONS
	Change number
	The number and date

of the administrative

document on

amendments
	Date

of the change
	Full name,

position of the person who

made

the change
	Signature

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	


PERIODIC INSPECTION ACCOUNTING SHEET
	Date

of verification
	Verification results
	Full name, position of the person who

performed the check
	Signature

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	


PAGE  

[image: image2.jpg]


