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1 Scope of Application
1.1 This Regulation "On the Organization and Conduct of Methodological Decades" (hereinafter referred to as the Regulation) establishes the procedure for organizing and conducting methodological decades at the Sarsen Amanzholov East Kazakhstan University (hereinafter referred to as the University).
This regulation is included in the list of internal regulatory documents of the University, is mandatory for execution and is valid in all structural divisions of the University..

1.2 The methodological decade is one of the forms of methodological work of the university aimed at improving the professional competence of the teaching staff (hereinafter referred to as teaching staff), generalization and dissemination of pedagogical experience.
1.3 The basic principles of organizing and conducting methodological decades are:

1.3.1 The relevance and relevance of the issues studied and highlighted in accordance with the concept of the updated content of education;

1.3.2 Openness, willingness of teaching staff to cooperate with colleagues and students of the university to solve problems;
1.3.3 Voluntary presentation of the results of pedagogical activity;
1.3.4 Scientific and practical orientation.

2 Regulatory references
2.1 This Regulation has been developed in accordance with the legislation of the Republic of Kazakhstan and local regulations of the Ministry of Science and Higher Education of the Republic of Kazakhstan (hereinafter - the Ministry of Education and Science of the Republic of Kazakhstan) and the University:
2.1.1 Law of the Republic of Kazakhstan "On Education" dated July 27, 2007, No. 319-III; 

2.1.2 Order of the Minister of Science and Higher Education of the RK dated July 20, 2022, No. 2 "On Approval of State Mandatory Standards for Higher and Postgraduate Education";

2.1.3 Order of the Minister of Education and Science of the RK dated October 30, 2018, No. 595 "On Approval of Typical Rules of Activity of Higher and (or) Postgraduate Education Organizations";
2.1.4 Order of the Minister of Education and Science of the RK dated April 20, 2011, No. 152 "On Approval of the Rules for the Organization of the Educational Process using the Credit Teaching Technology"; 
2.1.5  Order of the Minister of Education and Science of the RK dated November 29, 2007, No. 583 "On Approval of the Rules for the Organization and Implementation of Educational, Methodological, and Scientific-Methodological Work";

2.1.6 Academic policy of the University.
3 Designations and abbreviations
University – Non-profit Joint-Stock Company "East Kazakhstan University named after Sarsen Amanzholov"

MNE RK – Ministry of Science and Higher Education of the Republic of Kazakhstan

RK – Republic of Kazakhstan

 DP EKU – Documented Procedure of the Non-profit Joint-Stock Company "East Kazakhstan University named after Sarsen Amanzholov" PRSVQ – Representative of the Management for the Internal Quality Assurance System

RSP – Head of the Structural Division

ODOiC – Department of Documentation Support and Control

OOUtMW – Department for Organizing Educational and Methodological Work

ASU – Academic Council of the University

SVSH – Council of the Higher School

PPS – Teaching Staff (Professor-Teaching Personnel.
4 Goals and Objectives of the Methodological Weeks
4.1 Goal of the Methodological Weeks – to improve the professional competence of the university’s teaching staff, applying advanced pedagogical experience to enhance the quality of education at the university..

4.2 Objectives of the Methodological Weeks:
4.2.1 To improve the methodological culture of the university's teachers in solving problems in the context of current trends in higher and postgraduate education;
4.2.2 To explore and utilize innovative teaching and educational methods, information and communication technologies, smart and STEM technologies, as well as digital literacy in the educational process;
4.2.3 To present relevant pedagogical experience through an interdisciplinary approach, the specifics of training in higher education institutions, and its dissemination among young teachers to improve teaching methodology; to exchange advanced professional experience;
4.2.4 To involve students in independent activities, increase their interest in the academic subjects being studied, develop creative and communication skills, expand the range of professional competencies, and enhance their interest in the chosen profession;

4.2.5 To stimulate the professional growth of the university’s teaching staff, providing organizational, pedagogical, and content-related support for the experimental and innovative activities of the university’s teachers;
4.2.6 To strengthen the interaction between teachers and students within the framework of student-centered learning;
4.2.7 To promote the university in order to attract potential applicants.

5 Types, Organization, and Procedure for Conducting Methodological Weeks
5.1 Methodological Weeks are organized by the Department for Organizing Educational and Methodological Work (hereinafter – OOUtMW) and conducted with the participation of all structural divisions of the university.
5.2 All methodological weeks are held according to a schedule plan developed by OOUtMW with the assistance of the deans of the Higher Schools.

5.3 The schedule plan for the weeks is prepared for the upcoming academic year and approved by the Chairman of the Academic Council of the university (hereinafter – ASU) at the last meeting of the academic council (according to the university’s regulations).

5.4 For each methodological week, an organizing committee is formed, which includes individuals responsible for:

· Developing the program that reflects the goals, objectives, format, content of the events, participants, and expected outcomes (Appendix 1);

· Addressing key organizational issues related to the week, including reporting its results.

5.5 The program of the methodological week is discussed at the regular meeting of the Council of Higher Schools and approved by its chairman..

5.6 The approved program of the methodological week must be provided to OOUtMW no later than one week before its implementation and published on the university’s official website in the "Announcements" section and on the educational portal for all university staff to review. 

5.7 The program of the methodological week may include:

5.7.1 Open classes by teachers (open and guest lectures, practical classes, masterclasses, training sessions by experienced teachers in Kazakh, Russian, and English, workshops, demonstrations of the most effective methods for organizing independent student work, etc.);
5.7.2 Extracurricular activities: creative platforms, exhibitions of methodological and scientific works by teaching staff, competitions, quizzes, tournaments, discussions, methodological seminars, conferences, online seminars (including those involving partner universities), scientific-practical conferences, excursions, etc.;

5.7.3 Career guidance activities: round tables with employers, alumni, professional skills competitions, meetings with school students, university graduates, etc.
5.8 All events conducted as part of the methodological weeks are considered open and are intended for all interested university staff, students, employers, and invited guests to attend. 
5.9 The organizers of the methodological weeks are responsible for the quality of their execution, the relevance of the issues proposed for study and discussion, the involvement of a wide range of participants (teachers, students, alumni, employers, invited guests), effective advertising, and coverage in the mass media and social networks regarding the progress and outcomes of the events held during the methodological weeks.

5.10 The overall coordination of the organization and timely conduct of the methodological weeks in accordance with the approved schedule plan is carried out by OOUtMW. The responsibility for monitoring the level of organization and implementation of the methodological weeks across the university lies with the Chairman of the ASU.
6  Informational Coverage of Methodological Weeks
6.1 The conduct of the methodological weeks must be accompanied by informational coverage of the main events in the mass media, social networks, and on the university’s website..
6.2 A press group is formed to cover the events, which includes teachers, students, and representatives of the university’s media center "Altai Jastary.".

6.3 The forms of coverage may vary: news format, interviews (including video), reports, video clips, multimedia presentations, photo collages, commercials, etc. A creative approach to event coverage and originality of the format are encouraged.
6.4 Information about the events is covered daily throughout the entire period of the methodological week..

7  Summing Up the Methodological Weeks
7.1 Upon completion of the methodological week, the organizers conduct an analysis within one week, preparing a report in two copies (Appendix 2), one of which is submitted to OOUtMW. The report includes materials from the methodological week (in electronic and/or paper format). The report on the conduct of the methodological week is approved at the next meeting of the Higher School Council, where decisions are made regarding the quality of the events held and tasks for the future are outlined.
7.2 Based on the results of the methodological weeks, participants are awarded certificates, diplomas, and letters of appreciation from the university, based on the organizers' recommendations.
8  Amendments
8.1 Amendments and additions to the Regulation are made with the permission of the Representative of Management for the Internal Quality Assurance System (PRSVQ) and are documented by an official notice of change, signed by PRSVQ. The change notice sheet is prepared according to the established form and distributed to all structural units where the Regulation is held. Changes and additions to the original and registered working copies are made in accordance with the requirements of the Documented Procedure of VCU 001-20. The notice of changes to the Regulation stored in the archives is issued only by the department that developed the regulation. Changes to the regulation are made by the RSP with an obligatory notation in the change and addition registration sheet.
8.2 The RSP is responsible for making changes and additions to the original and registered working copies.

8.3 The Regulation is reviewed by the RSP at least once every three years, with a mandatory entry in the periodic review record sheet.

8.4 The basis for making changes and additions to the Regulation may include:

·  Newly introduced changes and additions to legal acts with the force of law;

· Orders of the Chairman of the Board - Rector;

·  Redistribution of duties between structural units;

· Reorganization of structural units;

· A memorandum from the RSP indicating the reason for the amendments, with the approval of PRSVQ.
8.5 If the name of a structural unit changes, the Regulation must be replaced.

8.6 In the case of replacement, all existing copies of the Regulation in the university, which have lost their validity, must be withdrawn and replaced with  a new one.

8. The RSP is responsible for replacing and withdrawing outdated Regulations.

8.8 The Regulation that has lost its validity is marked with the word "Cancelled," indicating the reason for the cancellation, the date, and the signature of the person who made the "Cancelled" notation, and is placed in the archive. Archived documents are not used for work.

9 Coordination, Storage, and Distribution
9.1 Coordination of the Regulation in accordance with the requirements of the regulatory legal acts of the Republic of Kazakhstan is carried out by the HSU.

9.2 The regulation is developed by the head of the structural division (RSP).

The regulation is coordinated with:

· PRSVQ (Representative of Management for the Internal Quality Assurance System);

· Director of the Department of Academic Policy and Educational Program Management;

· Director of the Department of Innovation Development and Commercialization;

· Head of the Department of Documentation Support and Control;

· Head of the Personnel and Legal Support Department;

· Compliance Officer;

· Legal Advisor.
9.3 The regulation is approved by the Chairman of the Board - Rector and remains in effect until it is revoked.

9.4 The original copy of the regulation is stored in the Department of Documentation Support and Control (ODOiC), and the responsibility for its storage lies with the head of ODOiC.

9.5 The distribution of the registered working copies of the regulation is carried out by ODOiC.
9.6 The responsibility for storing the registered working copy of the regulation within the division lies with the RSP.
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Chairman of the Higher School Council_________________ (Full Name)
                                                                                                                                              (Signature)
Program for Conducting the Methodological Week 
of the Higher School________________________________________________________________

«_________________________________________»
(Name of the Methodological Week, if available)
Goal of the Methodological Week:_______________________________________________________________________

________________________________________________________________________________________________

Main Objectives of the Methodological Week:

1.________________________________________________________________________________________________

2.___________________________________________________________________________________________________

3. ______________________________________________________________________________________________

	Date, Time
	Event Name 
	Event Format
	Venue
	Target Audience
	Expected Results
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Chairman of the Higher School Council_________________ (Full Name)
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Report on the Conduct of the Methodological Week 

of the Higher School _____________________________________________________________________

 «_________________________________________»

(Name of the Methodological Week, if available))

Goal of the Methodological Week:_______________________________________________________________________

________________________________________________________________________________________________

Main Objectives of the Methodological Week:

1.________________________________________________________________________________________________

2.___________________________________________________________________________________________________

3. ______________________________________________________________________________________________
	№
	Name of the Event Conducted during the Week
	Target Audience, Number of Participants
	Content of the Work Done
	Remarks
	Recommendations

	1
	
	
	Key results are outlined for each event conducted during the methodological week
	Formulated for individual events
	Formulated for individual events

	2
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General Conclusions on the Conduct of the Methodological Week: 
1.________________________________________________________________________________________________

2.___________________________________________________________________________________________________

3. ______________________________________________________________________________________________
Tasks for the Future / Responsible Persons / Deadline:
1.________________________________________________________________________________________________

2.___________________________________________________________________________________________________

3. ______________________________________________________________________________________________
_______________________________-(Full Name)

(Signature)
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